[image: image1.jpg]



WIAA Insurance Services

11190 Sun Center Dr., Ste. 100

Rancho Cordova, Ca 95670

Phone: (916) 443-4221 ext 104

Fax: (916) 266-4724


Broker of Record Letter

Date: January  1, 2012 (date letter written)
To: Insurance Carrier BOR’ing to (Travelers/CNA/Etc)

Re: (Name of Insured – Person or Company)

Policy Number: Current policy number (abc123)

Effective Date: Month/Day/Year (2012) 
Renewal Date: Month/Day/Year (2012)



To Whom It May Concern:

I hereby appoint  ---Your Agency Name: Aba Daba Ins.--- and Agents Resources, Inc., DBA: WIAA Insurance Services located at 11190 Sun Center Drive Suite 100, Rancho Cordova, California 95670 as Agent/Broker of Record, to be our exclusive representative on matters pertaining to our insurance coverage and policy.

This authorization shall be effective (date) Month/Day/Year-2012 
and continue until superseded or revoked by the undersigned.

Sincerely,

_________________________________________

_______________



Printed Name of Insured



Date


  






(use signed date)
_________________________________________





Signature of Insured







_________________________________________



 Indication of title, owner, or officer is required


�This is to be your clients letter head, address, contact info. ***Be sure to remove the WIAA Logo & contact info.***


�These two dates ***MUST MATCH*** each other and be this year.  Do not use 2013, a date range or a mid-term date.


�This date here which is the Authorization date ***MUST MATCH*** the above Effective & Renewal date and be this year.  Do not list 2013, a date range or a mid-term date.


� Please use this template for all of your BOR’s to me so that we can get everything the first time.  Our carriers are very strict when it comes to BOR’s.  





***When submitting a BOR we require fully completed Acord forms for the appropriate line of business you are submitting.  Without the Acords & this BOR letter we will be unable to start the BOR.***





